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Appendix No 2 Tenderer’s Key Personnel Verification Form
Information regarding the Form: 
1. The Form should be prepared as a file forming an integral part of the Tender. 
2. The Form should be completed separately by all members of Key Personnel.
3. All members of Key Personnel should complete Form A (based on the model form provided in this Appendix), Form E and at least one of forms B, C or D (based on the model form provided in this Appendix), subject to Section 5 below. The tables should be multiplied for the purposes of presentation of profiles of additional persons planned to be engaged as the Tenderer’s Key Personnel and completed in accordance with the instruction described in this Form.
4. Individual fragments of this Form should be adjusted by deleting as appropriate content of this Form. Individual fragments of this form were explained in the footnote of this form.
5. For each of the persons presented in the Form, an appropriate profile should be selected in line with their experience to describe them:
a. [bookmark: _Hlk496615312]Persons with experience in equity investment entries and exits – Model Form B
b. Persons with experience in sale of Companies/proprietary rights of Companies, managing or/and developing (including by raising funding) Companies. The above refers to persons holding key roles in those Companies, e.g. the role of a founder or management board member – Model Form C.
c. As far as members of Key Personnel are concerned whose experience does not correspond to that specified in Sections 5 a-b above – Model Form D.
6. At least two members of Key Personnel should declare involvement in the Tenderer’s investing activities (in case its Tender is selected) for at least 32 hours a week[footnoteRef:2].  [2:  Detailed terms of commitment as to working time, including in particular the degree of performance of the Investment Budget shall be set out in the Investment Agreement.] 

7. All members of Key Personnel should complete Appendix No 6 Statement by Member of the Tenderer’s Key Personnel and 
Appendix No 7 Statement by Team Member Making a Contribution as Part of Declared Capitalisation.
8. After completion of selected Model Forms for Key Personnel, Tenderer should complete Model Form E of this Form „Summary”.
9. No limit is imposed as to the maximum volume (in pages) of the Form.
10. Terms not defined herein have the meaning given to them in the Rules.


	Profile of representative of the Tenderer’s Key Personnel

	First name
	Surname
	Contact phone no.
	Email address

	 
	 
	
	

	Education/academic degree/key certificates and formal professional qualifications (including dates)

	


	Proposed job position and responsibilities within the framework of the Tenderer’s planned activities

	


	History of previous employment/ business (including dates with an accuracy of one month, and job positions), with a resume of responsibilities

	


	Participation in business initiatives significant to the planned assumption of position in the Tenderer’s business (e.g. participation in initiatives connected with the start-up and industry environment, seed/venture capital, research, innovation market, etc.)

	


	References:[footnoteRef:3] [3:  Optional field. A document can be additionally enclosed with a description of references. ] 


	First name and surname of reference provider
	Represented entity
	Position
	Nature of relationship
	Contact details (phone/email)

	[footnoteRef:4] [4:  Lines to be multiplied according to the Tender’s requirement regarding the description.] 


	
	
	
	


Model Form A


Model Form B
	Investment experience of representative of the Tenderer’s Key Personnel

	Experience in investing, raising follow-on funding rounds and exits from investment, including those with a profile consistent with the Tenderer’s investment profile described in the Appendix No 3 Tenderer’s Investment Strategy

	[description]



	List of all investment projects implemented with the involvement of the Key Personnel’s representative

	Full name of the Company involved in the transaction[footnoteRef:5] [5:  Lines concerning investment projects in which the Key Personnel’s representative was involved should be multiplied according to the Tenderer’s requirement regarding the description.] 


	


	Name of entity on behalf of which the Key Personnel’s representative acted, and the position held at the time

	


	Sector[footnoteRef:6] and business profile of the Company (investment target), including a description of innovation, if any [6:  In line with sectorial classification of Invest Europe (https://www.investeurope.eu/media/12926/sectoral_classification.pdf )] 


	


		Company development stage at the time of investment

	


	Source of investment funding (e.g. private funds from a natural/ legal person; public funds/ EU funds)

	


	Data and amount of the investment made (entry) - first investment, follow-ons[footnoteRef:7], if any, and/or external funding rounds arranged [7:  The investment amount concerns only the investments of the entity on behalf of which the Key Personnel’s representative acted. Moreover, if applicable, it should be indicated whether a given investment was conducted as co-investment with other entities and in what amount (of the co-investing entity). If investment funds are obtained from state aid, the share/amount of funds from state aid in the total investment amount should be indicated.] 


	


		Date and amount obtained from divestment including the IRR level[footnoteRef:8] (exit) [8:  The divestment amount concerns only the investments of the entity on behalf of which the Key Personnel’s representative acted.] 


	


	Role and description of activities of the Key Personnel’s representative in the process of entry and/or exit from the above investment

	[detailed description]


	Role and description of activities of the Key Personnel’s representative in developing and building value of the Company (smart money)

	[detailed description]


	Authentication of the investment project (e.g. with an excerpt from register (KRS), contact to key representative of the undertaking or investing entity and/or co-investing entity)

	






Model Form C
	Profile of representative of the Tenderer’s Key Personnel with entrepreneurial experience

	Experience in sale of Companies/proprietary rights of undertakings, managing or/and developing (including by raising funding)  Companies, including those consistent with the Tenderer’s investment profile described in the Appendix No 3 Tenderer’s Investment Strategy

	[description]



	List of all Companies in the management and/or development of which the Key Personnel’s representative was involved

	Name of entity in whose activities the Key Personnel’s representative was involved, and the position held at the time [footnoteRef:9] [9:  Lines concerning the description of undertakings in whose management/development the representative was involved should be multiplied according to the Tenderer’s requirement regarding the description.] 


	


	Sector[footnoteRef:10] and business profile of the Company, including a description of innovation, if any [10:  In line with sectorial classification of Invest Europe (https://www.investeurope.eu/media/12926/sectoral_classification.pdf )] 


	


	Company development stage(s) at the time the Key Personnel’s representative was involved in its business

	


	Date and amount of acquisition of external funding, if any (in particular from seed/VC sources, including public/EU funding), by the Key Personnel’s representative on behalf of the Company concerned

	


	Role and description of activities of the Key Personnel’s representative in developing and building value of the Company

	[detailed description]


	Role and description of activities of the Key Personnel’s representative in acquisition of external funding, if any including public/EU funding

	[detailed description]


	Particular business achievements/awards/honours of the Company and the share/contribution of the Key Personnel’s representative to the achievements

	[detailed description]


	Authentication of the information presented on the commitment of the Key Personnel’s representative in the management/development of the Company (e.g. by providing contact data to key representatives of the Company)

	







Model Form D
	Experience other than investment and/or entrepreneurial experience of representative of the Tenderer’s Key Personnel, e.g. industry, strategic, advisory or restructuring experience

	Description of experience other than investment and/or entrepreneurial experience of representative of the Tenderer’s Key Personnel, e.g. industry, strategic, advisory or restructuring experience including sector, dates, roles and description of responsibilities of the Tenderer’s Key Personnel in line with above-mentioned experience.

	[description] 






Model Form E

1) Summary of experience of Key Personnel
	Name and surname
	Years of experience:

	
	VC
	PE
	Transactional
	Entrepreneurial
	Industry
	Business[footnoteRef:11] [11:  Business experience such as strategic, advisory and restructuring] 


	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Sum of years
	
	
	
	
	
	



2) Summary of experience in equity investment entries and exits of Key Personnel
	Name and surname
	Equity investment entries as:
	Equity investment exits as:

	
	VC
	PE
	Other
	VC
	PE
	Other

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



3) Description of past cooperation between members of Key Personnel[footnoteRef:12] [12:  In particular please describe nature, field and period of time of cooperation, ] 

[description]
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